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Sample Bequest Wording 
The following includes several examples of suggested bequest wording to benefit Drexel University.  

Each individual situation is unique and, therefore, these examples include only some of the possible gift 
opportunities. We encourage you to share your final will provision with Drexel University to ensure that 
your wishes will be properly followed and recognized.  

Percentage of estate for unrestricted purposes 
I give, devise, and bequeath to Drexel University, a non-profit organization located in Philadelphia, 
Pennsylvania, _____ percent (%) of the rest, residue, and remainder of my estate as an unrestricted gift 
to be used at the discretion of the Board of Directors of Drexel University for the general purposes of 
Drexel University, located in Philadelphia, Pennsylvania.  

Percentage of estate for specific purposes with an endowment provision 
I give, devise, and bequeath to Drexel University, a non-profit organization located in Philadelphia, 
Pennsylvania, _____ percent (%) of the rest, residue, and remainder of my estate to establish the 
____________________ENDOWED FUND. The principal of this Fund shall be invested as part of 
Drexel University's permanent endowment and in accordance with its policies. The income therefrom is 
to be used by Drexel University, located in Philadelphia, Pennsylvania, 
for____________________________________. Contributions may be added to the Fund at any time.  

If changed circumstances should at some future time make it impractical to continue using the income 
from the Fund for the purpose designated, then the Drexel University Board of Directors may 
redesignate the purpose for which the Fund's income may be distributed, provided that the Fund shall 
continue to bear the name ________________ ENDOWED FUND, and that the amended terms shall 
adhere as closely as possible to my original intent.  

Specific amount for unrestricted purposes 
I give, devise, and bequeath to Drexel University, a non-profit organization located in Philadelphia, 
Pennsylvania, the sum of $_______ in cash or in-kind (or ________ shares of ________stock) to be 
used at the discretion of the Board of Directors of Drexel University for the general purposes of Drexel 
University and its related entities.  

Specific amount for specific purposes  
I give, devise, and bequeath to Drexel University, a non-profit organization located in Philadelphia, 
Pennsylvania, the sum of $_______ in cash or in-kind (or ________ shares of ________stock) to be 
used for __________________________________________ at Drexel University.  

If changed circumstances should at some future time make it impractical to continue using the income 
from the Fund for the purpose designated, then the Drexel University Board of Directors may 
redesignate the purpose to adhere as closely as possible to my original intent.  

To assist you with your plans, Drexel University can provide sample language for the program or area 
you wish to support. This confidential service is available to you without obligation.  

Designating the purpose of a bequest:  

Unrestricted: The most useful type of bequest is unrestricted, allowing the funds to be allocated by 
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Drexel University wherever the need is greatest.

Restricted: You may designate your bequest to support a special program or purpose that reflects your 
personal or professional interest (for example: scholarships, faculty research and development, or library
acquisitions). 

If the bequest is restricted to a specific purpose, it is important that the following wording be added at 
the end of the provision. This will ensure that, in the remote possibility a field of study or specified 
purpose may cease to need funds in the future, an alternate use for the bequest may be determined.  

"..... for so long as the Board of Directors of Drexel University determines that the need exists. Should 
the need no longer exist, said Board of Directors may, in its sole discretion, direct the use of my bequest 
for a purpose related as closely as possible to that stated above."
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Sample Bequest Wording  
The following includes several examples of suggested bequest wording to benefit Drexel University 
College of Medicine.  

Each individual situation is unique and, therefore, these examples include only some of the possible gift 
opportunities. We encourage you to share your final will provision with Drexel University College of 
Medicine to ensure that your wishes will be properly followed and recognized.  

Percentage of estate for unrestricted purposes 
I give, devise, and bequeath to The Philadelphia Health and Education Corporation (PHEC), doing 
business as the Drexel University College of Medicine ("Drexel Medicine"), a non-profit organization 
located in Philadelphia, Pennsylvania, _____ percent (%) of the rest, residue, and remainder of my estate 
as an unrestricted gift to be used at the discretion of the Board of Directors of Drexel Medicine for the 
general purposes of Drexel Medicine, located in Philadelphia, Pennsylvania.  

Percentage of estate for specific purposes with an endowment provision 
I give, devise, and bequeath to The Philadelphia Health and Education Corporation (PHEC), doing 
business as the Drexel University College of Medicine ("Drexel Medicine"), a non-profit organization 
located in Philadelphia, Pennsylvania, _____ percent (%) of the rest, residue, and remainder of my estate 
to establish the ____________________ ENDOWED FUND. The principal of this Fund shall be 
invested as part of Drexel Medicine's permanent endowment and in accordance with its policies. The 
income therefrom is to be used by Drexel Medicine, located in Philadelphia, Pennsylvania, 
for____________________________________. Contributions may be added to the Fund at any time.  

If changed circumstances should at some future time make it impractical to continue using the income 
from the Fund for the purpose designated, then the Drexe Medicine Board of Directors may redesignate 
the purpose for which the Fund's income may be distributed, provided that the Fund shall continue to 
bear the name ________________ ENDOWED FUND, and that the amended terms shall adhere as 
closely as possible to my original intent.  

Specific amount for unrestricted purposes 
I give, devise, and bequeath to The Philadelphia Health and Education Corporation (PHEC), doing 
business as the Drexel University College of Medicine ("Drexel Medicine"), a non-profit organization 
located in Philadelphia, Pennsylvania, the sum of $_______ in cash or in-kind (or ________ shares of 
________stock) to be used at the discretion of the Board of Directors of Drexel Medicine for the general 
purposes of Drexel Medicine and its related entities.  

Specific amount for specific purposes  
I give, devise, and bequeath to The Philadelphia Health and Education Corporation (PHEC), doing 
business as the Drexel University College of Medicine ("Drexel Medicine"), a non-profit organization 
located in Philadelphia, Pennsylvania, the sum of $_______ in cash or in-kind (or ________ shares of 
________stock) to be used for __________________________________________ at Drexel Medicine. 

If changed circumstances should at some future time make it impractical to continue using the income 
from the Fund for the purpose designated, then the Drexel Medicine Board of Directors may redesignate 
the purpose to adhere as closely as possible to my original intent.  

To assist you with your plans, Drexel Medicine can provide sample language for the program or area 
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you wish to support. This confidential service is available to you without obligation.  

Designating the purpose of a bequest:  

Unrestricted: The most useful type of bequest is unrestricted, allowing the funds to be allocated by 
Drexel Medicine wherever the need is greatest.  

Restricted: You may designate your bequest to support a special program or purpose that reflects your 
personal or professional interest (for example: scholarships, faculty research and development, or library
acquisitions).  

If the bequest is restricted to a specific purpose, it is important that the following wording be added at 
the end of the provision. This will ensure that, in the remote possibility a field of study or specified 
purpose may cease to need funds in the future, an alternate use for the bequest may be determined.  

"..... for so long as the Board of Directors of Drexel Medicine determines that the need exists. Should the 
need no longer exist, said Board of Directors may, in its sole discretion, direct the use of my bequest for 
a purpose related as closely as possible to that stated above."
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Page 2 Form 8282 (Rev. 1-2007) 

Information on DONATED PROPERTY 

Part X
 

Part VIII
 

Part VII
 

Part VI
 

Part III
 

Part XII
 

Part XI
 

Part IX
 

Part V
 

Part IV
 

Part I
 

Part II
 

Part X
 

Part VIII
 

Part VII
 

Part VI
 

Part III
 

Part XII
 

Part XI
 

Part IX
 

Part V
 

Part IV
 

Part I
 

Part II
 

Part III
 

A
 

1. Description of the donated property sold,
exchanged, or otherwise disposed of and how the
organization used the property. (If you need more
space, attach a separate statement.)
 

2. Did the
disposition
involve the
organization’s
entire interest
in the
property?
 

3. Was the
use related 
to the
organization’s
exempt
purpose or
function?
 

4. Information on use of property.
 
● If you answered “Yes” to question 3 and the property
was tangible personal property, describe how the
organization’s use of the property furthered its exempt
purpose or function. Also complete Part IV below.
 
● If you answered “No” to question 3 and the
property was tangible personal property, describe the
organization’s intended use (if any) at the time of the
contribution. Also complete Part IV below, if the
intended use at the time of the contribution was
related to the organization’s exempt purpose or
function and it became impossible or infeasible to
implement.
 

Yes
 

No
 

Yes
 

No
 

 
 

B
 

 
 

C
 

 
 

D
 

 
 

 
 

 
 

 
 

 
 

Donated Property 

A
 

B
 

C
 

D
 

5
 

Date the organization received the
donated property (MM/DD/YY)
 

6
 

Date the original donee received the 
property (MM/DD/YY)
 

7
 

Date the property was sold, exchanged, or
otherwise disposed of (MM/DD/YY)
 

8
 

Amount received upon disposition
 

/
 

/
 

/
 

/
 

/
 

/
 

/
 

/
 

/
 

/
 

/
 

/
 

/
 

/
 

/
 

/
 

/
 

/
 

/
 

/
 

/
 

/
 

/
 

/
 

$
 

$
 

$
 

$
 

Part X
 

Part VIII
 

Part VII
 

Part VI
 

Part III
 

Part XII
 

Part XI
 

Part IX
 

Part V
 

Part IV
 

Part I
 

Part II
 

Part IV
 

Certification 
You must sign the certification below if any property described in Part III above is tangible personal property and:
 ● You answered “Yes” to question 3 above, or

 ● You answered “No” to question 3 above and the intended use of the property became impossible or infeasible to
implement.
 Under penalties of perjury and the penalty under Internal Revenue Code section 6720B, I certify that the property that meets the

above requirements and is described above in Part III either was used to further the donee organization’s exempt purpose or
function; or the donee organization intended to use the property for its exempt purpose or function but the intended use became
impossible or infeasible to implement.
 

Title Signature of officer © © Date 

Under penalties of perjury, I declare that I have examined this return, including accompanying schedules and
statements, and to the best of my knowledge and belief, it is true, correct, and complete.
 Sign

Here
 

© Title Signature of officer © Date 

Type or print name 

Form 8282 (Rev. 1-2007)
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Page 3 Form 8282 (Rev. 1-2007) 

General Instructions 
Section references are to the Internal
Revenue Code.
 

Who Must File
 Original and successor donee
organizations must file Form 8282 if they
sell, exchange, consume, or otherwise
dispose of (with or without consideration)
charitable deduction property (or any
portion) within 3 years after the date the
original donee received the property. See
Charitable deduction property above.

 

Send Form 8282 to the Internal Revenue
Service Center, Ogden, UT 84201-0027.
 

Exceptions. There are two situations
where Form 8282 does not have to be
filed.
 1. Items valued at $500 or less. The
organization does not have to file Form
8282 if, at the time the original donee
signed Section B of Form 8283, the
donor had signed a statement on Form
8283 that the appraised value of the
specific item was not more than $500. If
Form 8283 contains more than one item,
this exception applies only to those items
that are clearly identified as having a
value of $500 or less. However, for
purposes of the donor’s determination of
whether the appraised value of the item
exceeds $500, all shares of nonpublicly
traded stock, or items that form a set, are
considered one item. For example, a
collection of books written by the same
author, components of a stereo system,
 

Other Requirements
 Information the organization must give
a successor donee. If the property is
transferred to another charitable
organization within the 3-year period
discussed earlier, the organization must
give the successor donee all of the
following information.
 

Purpose of Form
 Donee organizations use Form 8282 to
report information to the IRS and donors
about dispositions of certain charitable
deduction property made within 3 years
after the donor contributed the property.
 

1. The name, address, and EIN of the
organization.
 2. A copy of Section B of Form 8283
that the organization received from the
donor or a preceding donee. The
preceding donee is the one who gave the
organization the property.
 

2. Items consumed or distributed for
charitable purpose. The organization
does not have to file Form 8282 if an
item is consumed or distributed, without
consideration, in fulfilling your purpose or
function as a tax-exempt organization.
For example, no reporting is required for
medical supplies consumed or
distributed by a tax-exempt relief
organization in aiding disaster victims.
 

3. A copy of this Form 8282, within 15
days after the organization files it.
 

Definitions
 

The organization must furnish items 1
and 2 above within 15 days after the
latest of the date:
 

Caution. For Form 8282 and these
instructions, the term “donee” includes all
donees, unless specific reference is made
to “original” or “successor” donees.
 

● The organization transferred the
property,
 ● The original donee signed Section B of
Form 8283, or
 

Original donee. The first donee to or for
which the donor gave the property. The
original donee is required to sign Form
8283, Noncash Charitable Contributions,
Section B. Donated Property Over
$5,000, presented by the donor for
charitable deduction property.
 

● The organization received a copy of
Section B of Form 8283 from the
preceding donee if the organization is
also a successor donee.
 

When To File
 

Information the successor donee must
give the organization. The successor
donee organization to whom the
organization transferred this property is
required to give the organization its
name, address, and EIN within 15 days
after the later of:
 

If the organization disposes of charitable
deduction property within 3 years of the
date the original donee received it and
the organization does not meet exception
1 or 2 above, the organization must file
Form 8282 within 125 days after the date
of disposition.
 

Successor donee. Any donee of
property other than the original donee.
 

● The date the organization transferred
the property, or
 

Charitable deduction property. Any
donated property (other than money and
publicly traded securities) if the claimed
value exceeds $5,000 per item or group
of similar items donated by the donor to
one or more donee organizations. This is
the property listed in Section B on Form
8283.
 

● The date the successor donee received
a copy of Section B of Form 8283.
 

Exception. If the organization did not file
because it had no reason to believe the
substantiation requirements applied to
the donor, but the organization later
becomes aware that the substantiation
requirements did apply, the organization
must file Form 8282 within 60 days after
the date it becomes aware it was liable.
For example, this exception would apply
where Section B of Form 8283 is
furnished to a successor donee after the
date that donee disposes of the
charitable deduction property.
 

Information the organization must give
the donor. The organization must give a
copy of Form 8282 to the original donor
of the property.
 Recordkeeping. The organization must
keep a copy of Section B of Form 8283 in
its records.
 

Missing information. If Form 8282 is
filed by the due date, enter the
organization’s name, address, and
employer identification number (EIN) and
complete at least Part III, columns 1, 2,
3, and 4; and Part IV. The organization
does not have to complete the remaining
items if the information is not available.
For example, the organization may not
have the information necessary to
complete all entries if the donor did not
make Section B of Form 8283 available.
 

Specific Instructions 
Part I
 Line 1a. Enter the name of the original
donor.
 Line 1b. The donor’s identifying number
may be either an employer identification
number or a social security number, and
should be the same number provided on
page 2 of Form 8283.
 Line 1c and 1d. Enter the last known
address of the original donor.
 

Where To File
 

If the organization sold, exchanged, or
otherwise disposed of motor vehicles,
airplanes, or boats, see Pub. 526,
Charitable Contributions.
 

Penalties
 Failure to file penalty. The organization
may be subject to a penalty if it fails to
file this form by the due date, fails to
include all of the information required to
be shown on this form, or fails to include
correct information on this form. The
penalty is generally $50. For more details,
see section 6721.
 Fraudulent identification of exempt use
property. A $10,000 penalty may apply
to any person who identifies in Part III
tangible personal property the
organization sold, exchanged, or
otherwise disposed of, as having a use
that is related to a purpose or function
knowing that such property was not
intended for such a use. For more details,
see section 6720B.
 

Lines 2a–2d. Complete these lines if the
organization gave the property to another
charitable organization successor donee
(defined earlier). If the organization is an
original donee, skip Part II and go to
Part III.
 

or six place settings of a pattern of
silverware are considered one item.
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Page 4 Form 8282 (Rev. 1-2007) 

Paperwork Reduction Act Notice. We
ask for the information on this form to
carry out the Internal Revenue laws of
the United States. You are required to
give us the information. We need it to
ensure that you are complying with
these laws and to allow us to figure and
collect the right amount of tax.
 

The time needed to complete this form
will vary depending on individual
circumstances. The estimated average
time is:
 Recordkeeping 3 hr., 35 min.

 Learning about the law
or the form 12 min.

 Preparing and sending
the form to the IRS 15 min.

 If you have comments concerning the
accuracy of these time estimates or
suggestions for making this form
simpler, we would be happy to hear
from you. You can write to the Internal
Revenue Service, Tax Products
Coordinating Committee,
SE:W:CAR:MP:T:T:SP, 1111 Constitution
Ave. NW, IR-6406, Washington, DC
20224. Do not send the form to this
address. Instead, see Where To File on
page 3.
 

You are not required to provide the
information requested on a form that is
subject to the Paperwork Reduction Act
unless the form displays a valid OMB
control number. Books or records
 

Column 3. Check “Yes” if the
organization’s use of the charitable
deduction property was related to its
exempt purpose or function. Check “No” 
if the organization sold, exchanged, or
otherwise disposed of the property
without using it.
 Signature
 Form 8282 is not valid unless it is signed
by an officer of the organization. Be sure
to include the title of the person signing
the form and the date the form was
signed.
 Column 1. For charitable deduction

property that the organization sold,
exchanged, or otherwise disposed of
within 3 years of the original
contribution, describe each item in
detail. For a motor vehicle, include the
vehicle identification number. For a boat,
include the hull identification number.
For an airplane, include the aircraft
identification number. Additionally, for
the period of time the organization
owned the property, explain how it was
used. If additional space is needed,
attach a statement.
 

If the organization is the second
donee, complete lines 3a through 3d. If
the organization is the third or later
donee, complete lines 3a through 4d.
On lines 4a through 4d, give information
on the preceding donee.
 Part III
 

Part II
 Complete Part II only if the organization
is a successor donee. If the organization
is the original donee, do not complete
any lines in Part II; go directly to Part III.
 

relating to a form or its instructions must
be retained as long as their contents may
become material in the administration of
any Internal Revenue law. Generally, tax
returns and return information are
confidential, as required by section 6103.
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Drexel University 
Donor Expectations for Contributions of $250 or More 

Internal Revenue Publication 526 

You can claim a deduction for a contribution of $250 or more only if you have an 
acknowledgement of your contribution from the qualified organization or certain payroll 
deduction records.  
 
If you made more than one contribution of $250 or more, you must have either a separate 
acknowledgement for each or one acknowledgement that shows your total contributions.  
 
Acknowledgement.   The acknowledgement must meet these tests.  

1. It must be written. 
2. It must include:  

a. The amount of cash you contributed, 
b. Whether the qualified organization gave you any goods or services as a result of 

your contribution (other than certain token items and membership benefits), and  
c. A description and good faith estimate of the value of any goods or services 

described in (b). If the only benefit you received was an intangible religious 
benefit (such as admission to a religious ceremony) that generally is not sold in a 
commercial transaction outside the donative context, the acknowledgement must 
say so and does not need to describe or estimate the value of the benefit.  

3. You must get it on or before the earlier of:  
a. The date you file your return for the year you make the contribution, or 
b. The due date, including extensions, for filing the return. 

Payroll deductions.   If you make a contribution by payroll deduction, you do not need an 
acknowledgement from the qualified organization. But if your employer deducted $250 or more 
from a single paycheck, you must keep:  

1. A pay stub, Form W–2, or other document furnished by your employer that proves the 
amount withheld, and 

2. A pledge card or other document from the qualified organization that states the 
organization does not provide goods or services in return for any contribution made to it 
by payroll deduction.  

Out-of-pocket expenses.   If you render services to a qualified organization and have 
unreimbursed out-of-pocket expenses related to those services, you can satisfy the written 
acknowledgement requirement just discussed if:  

1. You have adequate records to prove the amount of the expenses, and 
2. By the required date, you get an acknowledgement from the qualified organization that 

contains:  
a. A description of the services you provided, 
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b. A statement of whether or not the organization provided you any goods or 
services to reimburse you for the expenses you incurred,  

c. A description and a good faith estimate of the value of any goods or services 
(other than intangible religious benefits) provided to reimburse you, and  

d. A statement of any intangible religious benefits provided to you. 

Noncash Contributions 

For a contribution not made in cash, the records you must keep depend on whether your 
deduction for the contribution is:  

1. Less than $250, 
2. At least $250 but not more than $500, 
3. Over $500 but not more than $5,000, or 
4. Over $5,000. 

Amount of contribution.   In figuring whether your contribution is $250 or more, do not 
combine separate contributions. If you got goods or services in return, as described earlier in 
Contributions From Which You Benefit, reduce your contribution by the value of those goods or 
services. If you figure your deduction by reducing the fair market value of the donated property 
by its appreciation, as described earlier in Giving Property That Has Increased in Value, your 
contribution is the reduced amount.  
 
(Source: http://www.irs.gov/pub/irs-pdf/p526.pdf) 
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POLICY:   CONFLICT OF INTEREST AND COMMITMENT 

POLICY NUMBER:  OGC-1 

Responsible Officer:  General Counsel 

The University occupies a position of trust and responsibility in the community. It has obligations to 

external organizations, government, donors, parents and students to use its resources responsibly and, 

where required, for designated purposes. In meeting its obligations, the University expects all of its 

personnel to carry out their responsibilities with the highest level of integrity and ethical behavior, and 

without any conflict of interest or commitment to the University.  

In conducting its affairs, the University is subject to many laws, regulations, and contractual obligations 

that are often complex. For faculty, whose broad activities are essential to the success of the University, it 

is important that there is cognizance of all legal and regulatory requirements associated with activities 

undertaken.  

The University's policy is to comply with all laws and regulations affecting its activities. The policy on 

conflict of interest and commitment is intended to satisfy compliance requirements and guide University 

personnel in avoiding those situations that can result in a conflict of interest or commitment.  

The key to avoiding these situations is awareness of what constitutes such conflicts, disclosure of 

potential situations before activity is undertaken, and a review of the situation. For example, the 

University encourages its faculty to engage in consulting up to one day each week; this Policy requires 

only that the agreement or arrangement be disclosed so that it is know to and appreciated by the 

University. After review, a determination may be made in certain cases to permit an activity, which may 

otherwise be considered a conflict, if it is (1) purely personal to the individual or beneficial to the 

University and (2) performed in full compliance with all legal, regulatory and other requirements. Issues 

of actual or possible conflict, once disclosed to the Senior Vice President, will typically be resolved by 

the supervisor with approval by the Senior Vice President and the General Counsel.  

This policy should be considered as supplementary to existing policies in the Code of Conduct which 

govern faculty workload and supplementary incomes, including consulting. It is expressly subject to 

University policies relating to patents and copyright, such that compliance with those policies will be 

regarded as compliance with this policy.  

Drexel University  Human Resources Policies  P a g e  | 1 
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A Conflict of Interest Statement will be presented once each year, by December I, to all applicable 

employees (as defined in Note 3). Vice presidents and department heads are to assure that all applicable 

employees receive the Statements.  

POLICY:  

It is the policy of Drexel University that employees must discharge their duties in the best interests of the 

University, to the extent permitted by law. (See Note 1) Therefore, each employee must:  

1. Refrain from putting the interests of any individual, agency, organization, or association above the best 

interests of the University.  

2. Refrain from any activity or transaction that could influence or cause an employee not to act in the best 

interests of the University, including, without limitation, any personal business transaction or private 

arrangement for personal profit which arises out of or relates to a position of authority with the 

University or upon confidential information which is obtained by reason of such position of authority. 

For purposes of this policy "personal" means the employee, any member of his or her immediate 

family (spouse, parents, children, siblings) and any entity with which he or she may be associated.  

3. Disclose any financial, ownership, or management interest in any entity engaged either in the delivery 

of educational services, or in the delivery of goods or services of any kind to the University.  

4. Refrain from participation in a transaction with the University which could result in personal profit 

except upon the written approval of the President. Such approval should be disclosed in the Conflict of 

Interest Statement.  

5. Disclose any personal activity or business opportunity which is within the scope of the activities of the 

University and refrain from pursuing or exploiting such opportunity except upon written approval of 

the President.  

6. Refrain from accepting any gift, favor, service, compensation, or benefit of any kind from any person 

who can influence the exercise of the employee's professional judgment on behalf of the University. 

This includes any person with whom the employee may transact business on behalf of the University, 

or whom the employee knows to be transacting, or seeking to transact, business with the University. 

Items of minimal value (e.g., $100 or less) are not included within this Policy, and need not be 

reported, unless they occur more than twice per calendar year.  

Drexel University  Human Resources Policies  P a g e  | 2 
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7. Refrain from making or tendering payments, gifts or services to or for the benefit of any government or 

accrediting agency official, employee or designee who is in a position to influence directly or 

indirectly, any government or accrediting agency action or decision.  

8. Refrain from making or soliciting contributions in the name or on behalf of the University or with 

University funds, services or facilities in any form to, or in aid of, any political party, group, candidate 

or cause.  

9. Refrain from participating in any employment, salary, or other important decision regarding an 

immediate family member or person with whom you are in a personal relationship (reference the 

University's Policy on Sexual Harassment). Members of the same family may not be employed in a 

situation where one member of the family works under the administrative supervision of another. Any 

exceptions shall go through the appeals process outlined below and be resolved at the senior vice 

president level or above.  

Violation of this policy will result in appropriate disciplinary action up to and including suspension 

without pay, transfer, demotion, termination of employment, cessation or prohibition of business with 

a vendor, and other appropriate remedies.  

If there is any doubt about a situation, employees should disclose it to their Supervisors, using the 

following forms, so that they can determine what action, if any, needs to be taken. Employees may also 

contact the General Counsel, Director of Internal Audit, Vice President for Research, or the Ombudsman 

regarding a question in this area.  

 

DISCLOSURES:  

A conflict or a potential conflict of interest or commitment can arise at any time. It is therefore required 

that such a situation be disclosed before occurrence if that is possible, and in any event as quickly as 

possible after the situation is appreciated.  

If any employee is in doubt about a situation, it should be fully disclosed so that a determination can be 

made by the appropriate University official. There is no harm in over-reporting; by contrast, failures to 

report are sanctionable.  
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If management determines that the situation disclosed does not constitute a conflict of interest, that 

determination, with appropriate explanation, must be forwarded to the General Counsel.  

Notes:  

1. For purposes of this policy, " Drexel University " refers to the University and its related entities such as 

API and Drexel e-Learning, Inc. A separate policy applies to the College of Medicine .  

2. This policy applies to wherever Drexel related activities are conducted, both in the United States and 

abroad.  

3. Employees to whom this Policy applies, and who are required to make annual disclosures, include:  

a. All Full Time and Part Time (exempt and non-exempt) benefit eligible employees;  

b. Researchers (including, as appropriate, graduate students)  

c. Any other employees for whom disclosure is required by legal, contractual, University Policy or 

other requirements.  

4. Employees accepting grants or contracts must be knowledgeable of the granting and contracting 

organization's conflict of interest policy and agree to abide by it. For example, the National Science 

Foundation (NSF) and the Public Health Service (PHS) have published very specific policies regarding 

conflict of interest in research. Subawardees must also agree to abide by the organization's policy. A 

statement to this effect must be provided to the Vice President for Research.  

5. If the granting or contracting organization's conflict of interest policy requires less than the University, 

the University's Policy must still be followed.  

6. The Vice President for Research will assure the University's compliance with the granting and 

contracting organization's policy and will certify, where required, that the University meets the 

requirements of the granting or contracting organization's conflict of interest policy. The Vice 

President for Research is responsible for notifying the granting or contracting organization if the 

University cannot comply with its conflict of interest policy and resolving the situation with the 

organization.  

7. Financial, Ownership, and Management Issues  
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You must disclose financial and ownership interests in, or executive officer or director positions with any 

entity engaged in the delivery of educational services or the delivery of other goods and services to 

Drexel University, its related entities, or any of its employees. You must disclose any significant financial 

or beneficial interest held by yourself or your immediate family in any entity engaged in the delivery of 

goods and services to Drexel University, its related entities or employees.  

"Ownership interests" include interests in a partnership or limited liability company if you have more that 

5% ownership interest (including spouse and children) in a partnership. For purposes of this policy, you 

are not deemed to hold any ownership interest in a publicly-held corporation if your only interest in that 

corporation is an equity (stock) ownership of 5% or less (including spouse and children) of any class of 

that corporation's securities.  

8. The National Science Foundation (NSF) considers a significant financial interest to be anything of 

monetary value including equity interest. An equity interest when aggregated for the investigator and 

the investigator's spouse and dependent children must not exceed $10,000 in value and not represent 

more than a 5% ownership interest in a single entity. Salary, royalties, or other payments when 

aggregated for the investigator and the investigator's spouse and dependent children are not to exceed 

$10,000 in a twelve-month period.  

EXAMPLES:  

The following are common situations involving a conflict of interest or of commitment and as such must 

immediately be disclosed and a determination made as to their permissibility:  

Providing consulting or managerial services to any organization doing business with the University, 

seeking to do business with the University, or which is or could become a competitor of the University. 

Activities which are permitted in the Drexel Handbook under the section "Contract Policy, Full Time 

Faculty - Supplementary Income" are not conflicts, but must be disclosed. Any exceptions that would be 

beneficial to the University require the written approval of the President.  

Using University resources, facilities, and personnel (including your own time) for non-University related 

activities without written approval by the dean, provost or vice president. Please note that violation of this 

prohibition may result in breach of the University's financial obligations to its bonding agencies, which 

preclude the private or for-profit utilization of space, facilities, or equipment (including infrastructure like 

computers and internet services) obtained, built or renovated with tax-exempt bonds.  
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Participating in any activities or transactions that would cause the relationship with a vendor to be other 

than "arms length".  

Accepting gifts for an employee's own use, entertainment, money, services, or other favors from any 

organization or individual doing business with the University, seeking to do business with the University, 

or which is a competitor of the University. This does not include books and other educational materials 

that faculty may receive to review for classroom adoption. This does not include acceptance of items of a 

nominal value intended as a good will gesture and not to influence decisions or actions affecting the 

University. Examples are calendars, paperweights, and pens used in advertisements by an organization. 

The purpose is to avoid accepting anything offered with the appearance, intent, or effect of influencing 

the exercise of the employee's professional judgment. For example, under the proper circumstances, a 

business lunch would not be a conflict of interest.  

 Providing University assets to for-profit entities without receiving fair compensation.  

 Using University facilities to engage in lobbying activities or fundraising for political purposes.  

 All gifts over $100 (or totaling more than $100 if more than one gift is involved) given or 

received in the course of University business must be disclosed. Not all such gifts will create 

actual or potential conflicts of interest or commitment, but they must be reviewed in accordance 

with this Policy.  

 Any organization or individual desiring to make a gift to the University should be asked to 

contact Institutional Advancement.  
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